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Informative note for the participation of stakeholders
SUMMARY OF IMPORTANT INFORMATION
Due to the ongoing COVID-19 pandemic, no physical meetings will take place in Geneva during the 14th PSWG of the Committee on the Rights of Persons with Disabilities. 
	I.	Participation in the online 14th pre-session of the Committee 
	A.	Dates 
The fourteen pre-session will take place from Monday, 7 September 2020 at 2:00 pm. to Friday, 18 September 2020 at 6:00 pm CET Time/Geneva time .
	B.	Countries to be considered at the fourteenth pre-sessional working group (PSWG) (Link to the webpage )
The PSWG of the Committee will adopt Lists of Issues and Lists of Issues prior to reporting remotely. The concrete dates and modalities of participation through oral briefings for all stakeholders with the members of the PSWG will be posted soon.
The Committee will adopt Lists of Issues, or LOIs, for the following seven countries (in alphabetical order):
Andorra, Bahrain, Burkina Faso, Israel, Kazakhstan, Togo, and Zambia
The Committee will adopt Lists of Issues prior to reporting, or LOIPR for: Chile and Qatar 
	C.	Online platform with interpretation, Interprefy
These meetings will be held on the on-line platform Interprefy and will benefit from simultaneous interpretation in the three languages of the CPRD Committee, English, Russian and Spanish, with the possibility of captioning in English and interpretation in International Sign Language. 
Kindly note that Interprefy is not yet compatible with JAWS Screen Reader 
Technical instructions
Participants previously registered will receive a link in the morning of their oral Briefing for joining the on-line meeting through Interprefy.
For successful participating in the online meeting, kindly find below the requirements and recommendations communicated by colleagues providing technical support
Key points for on-line videoconference 
· Find a comfortable place to work, which is quiet and bright, before the session starts. 
· Use only a PC or laptop (no phone or tablet)
· Ensure you have a stable internet connection. It is better to connect with cable rather than wi-fi.
· Use Chrome, Safari or Firefox browsers.
· Use headphones with a microphone to participate (such as telephone headsets).
· Join the meetings on time, if possible in advance.
· Clearly identify yourself with your name, so that we can locate you easily.
· While speaking, please look directly into the camera, talk directly into the microphone and do not turn your head from side to side while talking, as your voice will fade in and out. 
· Please note that with Interprefy, you will not have the autonomy of muting or un-muting your microphone. 
· Be aware that people can see you if your video feed is open, and act accordingly (avoid smoking, chatting on the phone, etc).
· Make sure you have no obstructions between you and the microphone that could disturb the sound (such being surrounded by papers). 
· Stay in place during the videoconference 
· Once the VC is over, make sure to turn the link off. Otherwise, the background noise created by the open link will disturb the rest of the meeting in the conference room itself. 
[bookmark: _GoBack]Please go through the Interprefy user guide for further information.
	D.	Accessibility with online meeting
The Interprefy platform has been made compatible with captioning, and International Sign interpretation with picture-in-picture webcasting through UN Web TV. 
		1. Languages
The working languages of the CRPD 14th pre-session are: English, Russian and Spanish. The Interprefy platform includes captioning in English as well as audio in the language of the country being considered, if it is a United Nations official language, and also during PRIVATE meetings.
		2. Captioning
Captioning is provided at all public and private meetings. Remote captioning is available only in English for online meeting.
The currently secured captioning company only hires caption writers that are certified and recognized by the National Court Reporters Association.
		3. Sign language
International Sign is provided by the United Nations during all public meetings and in all constructive dialogues.
[bookmark: _Toc410671068][bookmark: _Toc411323891]		4. Braille
The United Nations Office at Geneva only provides transcription of official documents in Braille to experts of the Committee. Participants are free to send by email Braille documents for Committee members. 
	II.	Written contributions 
· Please send your written contributions by 17 July 2020. We do not guarantee that the Committee will consider contributions received after the deadline.
· You will not receive an acknowledgement of reception. Unless you clearly indicate that the submission is confidential, it will be posted on the CRPD website. 
· Word limit: maximum of 10,700 words in the case of alternative reports and a maximum of 5,350 words for other submissions (for example suggested Lists of Issues; Lists of Issues prior to reporting)
	III.	Oral briefings related to countries 
	A.	Schedule of country briefings **tentative dates**
OPDs and CSOs can participate in country briefings during the pre-session as CLOSED briefings, provisionally scheduled as follows (in chronological order). Only the OPDs and CSOs reporting on the State party can participate to online briefings: 
Israel (LoIs): Monday, 7 September (2:00 pm – 3:00 pm)
Zambia (LoIs): Monday, 7 September (3:00 pm – 4:00 pm)
Andorra (LoIs): Tuesday, 8 September (2:00 pm – 3:00 pm)
Chile (LOIPR): Tuesday, 8 September (3:00 pm – 4:00 pm)
Qatar (LOIPR): Wednesday, 9 September (2:00 pm –2:30 pm)
Bahrain (LoIs): Wednesday, 9 September (2:30 pm – 3:00 pm)
Togo (LoIs): Wednesday, 9 September (3:00 pm – 4:00 pm)
Burkina Faso (LoIs): Friday, 11 September (2:00 pm – 3:00 pm)
Kazakhstan (LoIs): Friday, 11 September (3:00 pm – 4:00 pm)
	B.	Request participation in an oral country briefing in official meeting time
Please submit your request by email to crpd@ohchr.org, the date and time of the oral briefing is available on the Programme of Work. 
Representatives of organizations of persons with disabilities and civil society organizations applying to participate in briefings should specify in their request: 
· The name of the organization: coalitions are encouraged to make a brief description of the organizations they comprise, their mission/vision statement and the role that persons with disabilities play in the organization; 
· The State party for which the briefing relates; 
·  A brief description of the topics that will be addressed during the country specific briefing;
· Name and function of the speaker(s).
	C.	Format of oral country briefings
Speakers will be invited to make online country-specific statements. Members of the Committee will then raise questions and speakers will have time to reply to these questions.
Organizations willing to make oral statements should coordinate the use of meeting time and the allocation of time slots amongst themselves. If such coordination is not feasible, the Committee Secretariat will allocate time slots after consultation with the Chair of the Committee. Speakers should make short and concise statements to allow for time for the Committee to raise questions. 
Priority will be given to those applicant organizations that have also submitted written information. The order of interventions will be: 
· Coalition of organizations of persons with disabilities; 
· Country-based organizations of persons with disabilities; 
· International organizations of persons with disabilities; 
· Other civil society organizations.
Please find below CRPD practices on Oral statements:
· For OPD coalitions: the average speaking time is 7 MINUTES
· For single organizations: the average speaking time is 5 MINUTES
· An electronic version of your statement needs to be provided at least 48 hours in advance
	III.	Contact 
Committee on the Rights of Persons with Disabilities (CRPD) crpd@ohchr.org 
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