
Annex X

Tardy Declaration of Birth 

The procedures for tardy declaration of birth is as follows:
	
STEPS
	MINISTRY/AUTHORITY
/PARTNER
	RESPONSIBILITY(IES)
	Expected Time Frame

	Step 1
	Ministry of Gender Equality and Family Welfare
	· Preliminary enquiry to gather required documents or information: Notification of Birth or medical report, National Identity Card or Birth Certificate of parents(s) and Medical Certificate if required.
· Assist parents to get documents that are not available by making official request on their behalf to the relevant authority(ies)
· In case the child was not born at hospital, a request is made to the Ministry of Health and Quality of Life for a medical examination to determine the child’s approximate age and sex
· Make formal request to Registrar of Civil Status to check whether the child is indeed undeclared.
· Provide parents referral for vaccination school admission and other social services
	







2 weeks or more

	Step 2
	Registrar of Civil Status
	· Check birth entry and inform the Ministry officially of the outcome
	2 weeks or more

	Step 3
	Ministry of Gender Equality and Family Welfare
	· Upon confirmation from Registrar of Civil Status that birth entry of the child is not available, a fact sheet is prepared containing all required information for preparation of affidavit/petition and despatched to Attorney-at-Law’s Office
	
1 week

	Step 4
	Attorney-at-Law
	· Preparation of affidavit/petition
	1 week

	Step 5
	Ministry of Gender Equality and Family Welfare
	· Assist client to swear for affidavit/petition
	1 week or more
(depending on cases as parents become untraceable, are in prison or have lost their National Identity Card)

	Step 6
	District Court/ Ministry of Gender Equality and Family Welfare
	· Parent attend Court accompanied by Child Development Unit’s Officer to make application for Tardy Declaration of Birth,
· Assist and help parent to petition the court to process the case
	

	Step 7
	Ministry of Gender Equality and Family Welfare
	· Take lodged application from Court for despatch to Attorney General’ Office for Conclusions of Ministère Public
	1 week

	Step 8
	Attorney General’s Office 
	· Refer case to Police for enquiry

	5 months to more (depending on nature of case)

	Step 9
	Police
	· Police enquiry
	

	Step 10
	Attorney General’s Office
	· Issue Conclusion

	

	Step 11
	Ministry of Gender Equality and Family Welfare
	· Fetch Conclusion from Attorney General’s Office for despatch to District Court for Magistrate Order 

	
2 weeks or more (depending on Magistrate availability)

	Step 12
	District Court
	· Issue of Magistrate Order 

	

	Step 13
	Ministry of Gender Equality and Family Welfare
	· Fetch Magistrate Order from District Court for despatch to Registrar of Civil Status 

	
2 weeks

	Step 14
	Registrar of Civil Status
	· Issue letter authorising the concerned regional Chief Security Officer to register the birth

	

	Step 15
	Ministry of Gender Equality and Family Welfare
	· Fetch letter (step 14) from Registrar of Civil Status 

	
2 weeks and more 
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	Step 16
	Ministry of Gender Equality and Family Welfare
	· Fix appointment with parent(s) to attend Chief Security Officer to declare child 

	

	Step 17
	Regional Civil Status Office/ Ministry of Gender Equality and Family Welfare
	· Parents attend Chief Security Officer accompanied by Child Development Unit Officer for Registration of birth and issue of Birth Certificate
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